WELCOKE TO ISl DISCOVERY MOMTESSORY

Ue are <o excited to have 4ou &n our Montegsor! Famdlyt Thic handbook & designed to /zdp you understand the operation and pok’a’eg of lew
Discovery Montessori Center (MDNC) and the Montescoré method in general,

Ule have worked to pron’de a clear de;m}uﬁon of the areac of Mortessori Education as well a the p/u'/o;op/rq of MDMC, Our po/c'a'es and
procedures are based on the Nontescori Theory as well as Worth Dakota law,

The information i this handbook ac well as other tidbits ic alco avadlable on our website: wwwnewdiscorerymontessoriorg

WEW DIECOVERY MONTESSORI STATT TEAN,

Mes: Sara Hilden Director/Owner daffirrud@hotmailcom

| am a Certified Montessori Directres through Montessoré Educational Programs intemational and bring § qears of experience to my posttion,
My teaching career began at UMD in Early Childhood Derelopment: and ac | explored various theories of education, | found that the
Montecorl method was the begt match for my dyle and pht’/osophz{,

[ completed my Montessori Education in Kansas Cityy MO and retumed home to Bismarck with enthusiasm to open my own school. | beliere
that respecting each child fosters an attitude of mutual respect that & deeply necessary for leaming, Our classroom are filed with practical
work that enhances each childs self~sufficiency You can explore Montessort principles later in the handbook, but the idea that *Siication &
1ot something which the teacher dbes bt & 2 natwal process which derelops gromtanecusty th the human bedvy & core to our vision, This
statement articulates my prinary goal for this school: To provide an endironment that allows this natural process to develop and to truly nurture each
childs indidual spicth | am extremely /mppt/ to be at Wlew Discovery Nontescor! Center and look forward for the opportundy to team with qour

famdy,

Mg Lacte Relsenaver ~ Co-teacher

Hi, My name is Lacte Reisenaver, | attended WDSU where | eamed my Bachelors of Science Degree in Poychology with 2 minor in Child
Development and Famdly Science, | have worked with children for the past 10 years, Some of my prexious experience includes being 2
teacher for the ttead Start program and working with childven and {amdlies the Right Track and Even Start programs, | have enjoyed my
years working with children and love helping them leam and develop to their fullet potential. | am happy to be joining the daff here at lew
Discorery Montessort and look forward to working with you and gour chdldren,

Uelcome to Wew Discovery Montessorl Center as you approach qour first dayt The first day of school i an exciting mélestone in qour
childs life, Your child & embarking on a jourey that will lead them on many roads of discovery and leaming,

As wonderful as this new experience may be, & can alo be quite stressful for the qoung child. Wew situations and change can, at times
be unsettling for all of us. For many chddren thic may be their first experience of separation from parents or care givers at home, # &
common for even the most outgoing child to be anious the first day of school. e have provided a few suggestions for assisting qour
child during this time, Remember the WDMC staff will be available to provide support and assistance; making qour childs first school days
happy days

®  Prepare qou child for the new school experience by explaining what to expect, Answer all questions directly and honestly

®  Convey a posttive attitude. (foung children are aware of qour feelings. Your enthusiasm wil assure the child that school can
be a fun place,



®  Sctablish a routine involiing both the night before a school day as well as moming preparation, Rituals and routines will add
predictability and are comforting in unfamdliar situations,

®  Bring something from home. This &s acceptable and often reassuring in helping the child with the initial adjustment to
school, This ttem may be a treacured blanket for rest time or a photo from home for their cubby,

®  Clearly dtate to qour child where qou will be and when you will retum, & may ako be helpful to discucs what will happen
when gou are reanited,

®  fahtah 4 clear good“lye routhe. This may include waming the child you are learing in 2 minates, a kiss and hug, or a ware
from the window, Once you tell your child you are learing, & & important to follow through, Etending the good-bye with

"Ol just one more kics, and then | really, really have to go," tends to heighten anciety rather than relieve & Avoid neaking
out the door, this seems to encourage children to become less trusting and makes the second day of school even harder:

Agan, p/@afe know we are here to /Ie/p make the firct day of cchool a /mppz/ trancition and we look forward to an exctting and fun
qear. (elcome!

MONTESSORIPHILOSOPHY

Montessorl education & baced on the ploneertng work of) L, M Montecord ( h#p,’//www,monteggoréeda/ ) whose /t'fe/ong gfa&/ af the way
children develop led her to create a method designed to take macimun advantage of children's natural desive to leam,

The Nontessort Method respects the uniqueness of each child and tallors the edicational expertence to the needs and progress of each childs developmental
lerel For the younger child, (0—6 years), dkill-budlding activtties are presented individually, on the childs own developmental schedule, when the
Guide observes that the child & ready for that particular activity rather than because the activities appear in that days lesson plan, then
presentations are giten, they entice, rather than force, the child to leam,

In traditional schools, children of rougM{ the came age are pub L‘ogeﬁlef in the same clacs, Montessort classroome include an age range of
approxinately three qears, These miced-age environments are an important part of the Montessort experience, The combination of collaboration and
caring between the children of dfferent ages alo helps form a commundty in which the children leam how to dnteract respectfully with one
another, This ic an extremely important life-long ckill and one that & often orerlooked i traditional classrooms,

Toering ge/f-moﬁmﬁtbn and using mé(ea{»age classroome allows Mortescori clacsrooms to offer  greater amourt of freedom than other
classrooms, As the children are drain to and engage in concentrated work they begin to develop self-discipline. They leam to concentrate on their
ouwn work and to respect the work of others

The Montessori method incorporates a profound respect for the child and a deep appreciation that childhood & a time of congtruction of an individual

being, The Montessorl chid leams not whatto think but howto think  The prepared environment and trained Nontessori Guide offer the children
materials and guidance that will help them discorer the world in which they lie, become engaged, self motirated students, and acquire the skl
needed to become heatthy, active citizens in their commandty,

Language; Montescori children typically do not remember leaming to read, ac the environment & designed so that all actities



feed naturally toward the development of skills required for reading, Thus, reading & experienced ac part of the process of lidng,
It wag not only Maria Montessorls trust in the childs power that lead her to agproach reading in this natural way but alco her
concegt of the child as an active, rather than recegtive being, She congidered i the Job of education not to fill the child with
the technigues for reading, but to free the child for self-expression and communication, Therefore, atthough reading, writing,

5pe/[¢'ng, and grammar are introduced to the child in an organized method, the presentation allows the child to acquire reading
skdlle without realizing the effort,

Mathematics: Math (s the study of nubers, quantities, shapes, and measurements and how they relate to one another, in
Jontessorl math, the children are introduced to the sensorial imprecsions of numbers, the decimal system and i functions
addition, multiplication, subtraction, and division, Using manipulative materials, the child explores these concepts physically

creating a basis for more abstract operations,

Geography: Gieography (s the study of the earth including its people, resources, clinate and physical features, Teaching
Geography aids the child in developing  clear sense of spatial ortentation. By giving sensorial impressions of the earth and
showt'ng chlldren their re/atc'on:ht;o to & Mortescori lessons he/p deve/op 4 foundation of g/oba/ awareness, I adddtion,
Geography lessons explore different world cultures, Through exposure to cultural traditions and lifestyles, geography lessons
allow the child to become aware of and derelop  regpect for all cultures, which is crdtical i today's global commandty,

Senorial The sencorial material are deg’gned to aid the child in training and reﬁm'ng hic/her ﬁve <ences, Children are expo:ed
to concepts such as length, weight and color and challenged to make judgments about them, By ucing the senorial material; the
child leam to recognize similartties and differences; to diccriminate between size, chapes colors, smellc and tedures Sach set

of materials is used as carefully and precisely ac possible. Precision at this stage prepares for later work in geometry,

Practical Life: The purpose of practical life exercises & to encourage conscious, orderly, controlled and functional knowledge
out of the macs hagpenings i the real world, The practical life exercices help a child break down jobs at hand into eally
manageable components, They all require real tools: sierware, wood, glass et all demg that reflect and typify an actual home
environment; b this way, they provide the child 2 chance to leam what practical lining & and how to manage &

Because he/she (s qoung, the child i willing to work and i receptive to direction, He/she works for the simple joy of doing the
tack at hand, <o ear&{ childhood is the ideal opporﬁum'tz/ to give him/her the tool 0;0 /eamt'ng and gie him/her the methodk to
use them, The teacher i an inportant cataly, allowing the child to repedt the task for i's own sake, The teacher alo helps
hin/her agpreciate the value and dignity in the work iself, The main areas in the practical life exercises inolie Grace and
Courtesy, Care of Person, Care of the door Enviconment; and Art,

A the child budlds success ypon success with small tasks, he/che i able to go on'to greater ones, mastering his/her small

environment,

Botan Exploring the subject of Botany helps a child develop an agpreciation for and an understanding of the life cycle,
Through specific Botany works, the child develops a greater knowledge and understanding of the virtue of patience as the child
(s exposed to nature's seasonal changes and the growth cycle,

POLICIES & PROCEDURES!



[ have my license on diplay o that each famdy can see | have met the licensing requirements for the state of orth Dakota, Each year | am
required to attend a specified number of training hours to maintain that licence, | will be happy to let qou know what training | have attended and
share information | have received on begt practices for your child/chéldren,
(License)

DOCUMENTATION
The state of orth Dakota requires all childeare providers to have certain documentation on file for each child, These documents mut be annually
updated regard/egg ¢ the information change; or remaing the same for WDHC to be in f)a// date com,a/t'ance,

1 Child nformation Sheet SHV 845
2 Parentc Gatement on Health of the Child CE 47
8 Certificate of Inmunization CE 16038

4 Agreement for Child Care Services—Completed & Signed,

WDMC requires the following additional documentation as necessary;
1 Congent for Medications
2 Record of Medications Adminitered
8 Plck-up Authorization
4 lcident/Accident Reports

All records maintained with respect to children receiving childeare services mut be kept confidential and access must be linited to dtaff and
parent;/guardt'ang, authorized county gtztf)ﬁ and individuale praM[ng a service to the child, 4 release of [nformatc'on form mugt be on ﬂ/e f)or each
child,

(Release of hformation)

Sarly childnood services program providers and dtaffs are mandated by Worth Dakota Century Code to report sugpected child abuse an/or neglect
to the child protection division at the county social service office, All ihformation and documentation & to be kept confidential by the
provider/staff, The provider will report all docunented concern, If unsure whether to report the situation the provider should contact county social
services to discuss &, (Sugpected Abuse/eglect Policy and Procedire)

| do ot provide trangportation to and from school, Parents are responsible for providing that service, i trangportation will be provided by someone
other than a parent/quardian & (s required to provide the school with the name, phone number and authorization to release the child
(Trangportation)

Discipline will be constructive and educational in nature, | will use diversion, separation from the problem sttuation, talking with qour child about the
sttuation, praise for appropriate behavior and gentle physical restraint such ac holding, Wo child will be subjected to physical hanm, fear or
humdlition, Separation wll be bn’ef and age appropn'ate, (o child will be phz/g'ca/b/ pam'g/led force»fed (unlesc medc'ca/&{ pregcn'bed), depn’ved of
meals, spanked, shaken, pinched, bitten, roughly handled, or dtruck by an adut

(Discipline)

Your chdld/chdldren may only be released to the individuals listed on your pick-up authorézation form, Please include. information ¢f your
child/chddren will be picked up for school or other actiities The birth parents are always entitled to custody of their child unless  court order
liméts their rights, (f'that i the case, / will need docamentation from the court, (Pick wp authorization)

Parents are welcomed to stop in at any time their child s in care, If for some safety reason qou find doors are locked, please ring the bell
(Chlinited Access)

Children are provided nagping areas for undisturbed rest, Napping schedules are set for children according to the childs age, needk and parent's
wishes, If your child i not required to sleep a quiet time & ctill observed so that others may rest, | will provide qour child with some quiet activities
for that time.

(Naps/Regt Time)

Your child/chdldren will be served nutritious snacks whdle in my care, Care Food Program, Children receive snacks agpropriate to the tine of day



(Mrition, Snacks)

e follow 2 dadly schedule to help children set routines, howerer there are times when the schedule has to change. Dadly activities include individual
and small group activities appropriate to the ages and needs of the children, Intervals of stimulation and relacation and a balance between actire
play and quiet play are part of the program design. Children alo enjoy indoor and outdoor activities, & variety of educational experiences with an
adequate supply of safe equipment: and materials for all ages are offered,

(Program Requirements, Sducation, Routines, Squipment; Activtty Materials, Dadly Routine)

Parents are responsible for arranging for substitute care for their child/children, & cuggested that famdlies find at leact three backup providers ¢f
possible. If I need to be away from the program for a short time during the day, | will arrange for a substitute at my program, The person providing
that care will meet the same requirements as any staff member, You will be introduced to that person so you know who & providing care for your
child/chddren. They will release qour child/children only to authorized individuals f the provider is dll parents will be notified to make other
arrangements for their child/chddren,

(Altemative Care)

EMERGENCYPROCEDIRES:

[ have emergency evacuation and disaster plans and procedures that | practice with qour chdd/chdldren on  regular bagis, A display of the floor plan
of my facility & posted, After the waming & over you will be notified about the location and safety of your child/children,
(Emergency formation and Disaster Plan)

FRE: (e have to exits to our school, Our Fire Svacuation Plan i located in the entry to our school and denotes our Fire

Drill Record, | the event of 4 fire or drill we follow our plan to our meeting place- down our dhreet to the eadt, Our fire

safety policy i to have our children alioays wear dlippers while indoors

TORVADO: I case of a tomado we will move to the kitchen which sits in the middle of the buc'[dbxg, Drills are pmcbt'ced to
encure safe and calm movement to our shetter space

BLIZZARD: If 2 winter storm waming is isued, parents will be notified, f qour child nonmally arrives at my facility naccompanied, & & the
parent/quardian’s responsibility to get them there. Children will remain at my facilty until & & safe to pick them up.

POYEROUTAGSE:
if we experience a power outage | maintain a battery operated radio for official indructions. | alco keep flachlights in an easdly accessible
location,

OUurgDE Tiks:

Ue follow stringent safety rules outside, Appropriate footwear are always required outside—no flip flops or heeled shoes—smeakers are
best! Please be sure to send jackets; hats and/or sunscreen that are appropriate for the dadly weather,

MEDICAL/INESS POLICIES!

If qour child/children require emergency medical care | will make 4 conscientious effort to locate the parents/quardians listed on the emergency
form before any actions will be taken, If | am wnable to contact any of the parents/quardians/friends/relatives listed on your form & wil be
necessary for me to obtain emergency medical care at qour expene,

(Emergency formation/ Medical Release)

Ain emergency phone list (s posted near my telephone for easy access
(Emergency Phone Lig)

if 2 child becomes il whdle in my care, | will notify the parents/guardians and we will discucs how to care for the child, fthe child can no longer be



at the facility, the parents/quardians will be acked to pick p the child inmediately
(Ul Child)

Children who are running a temperature, vomiting or have diarthea, are infectious or have a communicable condltion must be removed from the
facility and camnot retum until the condition may no longer be tranamitted, MUCT be fever free for 24 hours
(infectious or Commanicable Conditions)

Medications will be stored in an area thaccessible to children. 4 written record of the adiinistration of medication, including over-the-counter
medication muct be kept for each child, Those records must include the date, time of each administration, the dosage, the name of the person
administering the medication and the name of the child, A form granting pernission from the parents/quardians to administer that medication must
be on hand, Parentc/quardians must alo sign a consent form for non-prescrigtion medications and remedies,  is extremely inportant that qou
include. information on any allergies your child may have, 1 will inform parents/guardians of any medication information dadly

(Consent for Prescrigtion Nedication, Won-prescription and Remedes)



FWANCIAL POLICIES
A non-refindable 125 Registration Fee (s required to reserve a ot for each child

Tulkion & due the £’ each current month, L ate fees will begin to accrue on the ¢ of caid month at a rate of $5/day. # current Tuttion cchedule &
attached,

Late dall pickup fees are charged at 4 rate of #1/mindte/child, e are licenced to be open until 6:00pm M-F.

Cancellation: {f you wish to terminate qour contract, a 30-Day written notice is required, Your fees will be calculated 30 days from receigt of
notice, Full and Prorated fees apply

Our teaching shructure and ratio are extremely important to our childs well-being and development, You will be responsible for full tulkion regardless of
whether your child & in attendance die to dhess, ete.



Welcome to New Discovery Montessori!! We are SO excited to
have you a part of our Montessori Family!! Whether you are
returning to New Discovery Montessori or are new to our family
this information will help you make a great start!

Wow, [ am thinking gou could use an “easy” list to help qou pack for that it day, Please make sure that all of your childs
ttems are L ABEL ED with permanent marker,

Back Pack

Change of Clothes (kept in your child’s backpack)
Slippers (please avoid character slippers — tripping hazard)
One Box Tissue (large)

One Container Clorox Wipes

Agreement for Child Care Services (completed)

Water Bottle

Full Day Students Only:
Lunch Box

Please note — your child will need a cold pack to keep items cold, or
a thermos to keep items warm.
Blanket & Pillow

School Hours of Operation: Monday-Friday 7:30 am-6:00 pm

Listed below are the tuition rates for
New Discovery Montessori Center.

2008-2009 Term Tuition Rates:

Full Day School (7:30-6:00) $555/month
Half Day School (7:30-11:30 or 1:00-5:30) $315/month
Half Day Extended (7:30-1:00 or 11:30-5:30)  $335/month
3 days a week(mon.wed.fri.) $390/month



2 days a week (tues.&thurs.) $325/month
For more information about registering your child, please contact the
director at (701)255-4429 or by email to
info@newdiscoverymontessori.org

o
N EW DISCOVERY MONTESSORI

CENTER
200972010 School Term

Fall Session Begins: September 8" 2009
Staff Development/No School* October 22/23, 2009
Veterans Day/No School Nov. 11, 2009
Thanksgiving/No School Nov. 26/27, 2009
Christmas/Holiday Break Dec. 23-27th 2010
Christmas/Holiday Break™ Dec. 28-30th 2010
Christmas/Holiday Break Dec. 31-Jan 1st 2010
Spring Sessions Resumes January 4, 2010
Presidents Day/No School* February 15th 2010
Spring Break/No School March 12th-15th 2010
Easter Break/No School April 2-5th 2010

Spring Session Ends May 27, 2010



Closed for summer preparation May 28th-June 1st
Summer Session begins June 2nd

This tentative schedule is based on the Bismarck Public School
system’s schedule and may change as necessary for our families.
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